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How to complete the financing plan for the 

Teams up! Young Expert Exchange for Sustainable Development programme 

General information 

- Please note that the following financing plan is a sample intended as a guide.

- Please note the application deadlines for the level of total expenditure (limit of 50,000 EUR). The current application deadlines can be found on our

website.

- Please note that reserves for the project cannot be applied for. Applications are only possible for expenses that are actually included in your plan and for

which proof can be provided.

- Please observe all of the information provided on the following pages and in the financing plan.

Column content 

- Please fill in all columns for all items.

- Expense item: Please always specify the activity or event for which funding for the expense item is being applied for.  This is particularly important if, for

example, the expenses are miscellaneous travel expenses or material expenses. Please always make clear which project-related material expenses or

seminar costs are meant.

- Calculation basis: Please always ensure you specify the calculation basis to show how you arrived at the number/number of units, expenditure per unit and

the planned expenditure eligible for funding for each item.

1. Non-staff expenditure, total

1.1 Please note that you cannot apply for more than 60 EUR per night and person for accommodation. Please always ensure that prices are in line with the local 
average. 

1.2 Please note that you cannot apply for more than 28 EUR per day and person for meals. Please always ensure that prices are in line with the local average.  
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1.3 Please note for travel by car that you cannot apply for more than 0.20 EUR per kilometre driven and that the maximum for which you can apply for the 
journey to and from the destination is 130 EUR. Please always ensure that prices are in line with the local average. 

1.4 Please note that, in principle, taxi costs are not eligible for funding. If there are valid reasons for taking a taxi, they must be provided in writing and,     
       in exceptional cases and following a review, the costs can be recognised as related to the project and therefore eligible. 
1.5 Please always specify the planned time units/number of days when applying for funding for professional fees. This information is necessary in  
      order to 

check the figure against the maximum rates for professional fees for training events. Please make clear in your application which activity during the 
programme the professional fees relate to. Please do not use lump sums as the calculation basis.  

1.6 When entering material expenses, please state the specific type of material and its intended purpose in the context of the project.  

1.7 Rental expenses that are necessary for conducting the project (e.g. rental of rooms or technical equipment) are eligible for funding. Please note that 
expenses for procuring equipment for the project are eligible for funding if they are necessary for conducting the project and if it makes financial sense to 
purchase instead of renting. 

1.8 Please be aware that travel cancellation insurance is not eligible for funding. Only the following types of insurance are eligible for funding: 

 Accident insurance

 International health insurance

 Liability insurance for participants

2. Staff expenditure, total

- Please always state expenditure for staff in Germany as specified in the "TVöD" pay agreement. Staff expenditure for the partner country must be in line

with the local average. In keeping with the principle of partnership, please ensure a balanced distribution of staff expenses. The end recipient of the

funding is responsible for ensuring correct salary classification.

3. Administrative expenses for the overall project

- Please note that material administrative expenses can be recognized up to a maximum of 5% of the project's eligible expenses. The

eligible total expenditure excluding administrative costs is used as the calculation basis.
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Financing in EUROs 

1. Please always specify here the funding you are providing yourself, e.g. funding from your association, participant fees, proceeds from sales of publications,
etc. Please indicate which project partner is to provide this funding. The share of funding you provide yourself cannot include non-monetary contributions
(e.g. voluntary work on the project or infrastructure supplied free of charge). 

2. Please give the names of third-party funding providers here and the amount applied for. Please ensure you state how much you have applied for from or had
approved by the third-party provider and for which year. Please also note that the total funding applied for from the German government must not exceed
75% of the total expenditure. Donations should also be included under this item. 

Summary financing plan 

- Please enter the budget year in the fields outlined in red.

- Please note that the total income for each year must equal the total expenditure for that year.

- Please be aware that the total grant funding you apply for from the BMZ must not exceed 75% of the total expenditure eligible for funding.

- In exceptional cases, the BMZ's share of the funding may exceed 75% per year, provided that it does not exceed 75% for the overall project and you have

paid in advance for costs incurred. Consequently, please note that the share of the funding provided by the BMZ in the first budget year is not permitted to
exceed 75% since it is not possible to use BMZ funds for advance payments.

Checking and signing 

- Please run the automatic check and take any action required. If you have any questions, feel free to contact your advisor or

jugendbegegnungen@engagement-global.de

- Please have the financing plan signed by the persons authorised to sign for your organisation and for the project partner.

- When submitting your application, please submit the financing plan digitally in the form of an interactive PDF (not scanned) and as a scan containing both

signatures. When submitting the application by post, the original signature of the German partner must be provided. The original signature must be

provided as soon as possible afterwards.

mailto:jugendbegegnungen@engagement-global.de
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