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August 2022
Teams up! Youth Exchange for Sustainable Development
Engagement Global gGmbH  African-German Youth Office Friedrich-Ebert-Allee 40  53113 Bonn
Amendment application
 
under the Teams up! Youth Exchange for Sustainable Development programme
 
 
Only to be filled in if the project duration is changed: 
1. Details of partner organisations
German implementing organisation 
Project partner
Name of organisation
Contact person
Please identify and explain any planned amendments in relation to the contractually recorded information from the original project application:
Type of amendment
requested so far 
newly requested
Justification
2.         Details of amendments
11.0.0.20130303.1.892433.887364
Please note that the financial part is only to be completed if an adjustment of the financing plan becomes necessary as a result of the changes indicated above
 
- Expenditure items may be exceeded by up to 20 % in the individual position (1.1 - 1.8 and 2.) if the additional expenditure is offset by corresponding savings in other positions. In this case, a notification to Engagement Global is not necessary.
- As soon as an overrun of more than 20 % in the individual position becomes apparent, this must be communicated to Engagement Global and consent must be obtained.
- As soon as the total funding approved in the WLV changes, please complete the financial part of the change request.
 
Please note the following:
General Information
- Please note that the financing plan is binding.
- Please state all eligible expenditure and financings from the financing plan relevant to the contract in full. Please note that expenditure and financing must match.
- Please enter all items according to the financing plan relevant to the contract in the column "Previously planned Expenditure" and all items you would like to apply for within the amendment application in the column "Newly planned Expenditure".
- For completely new planned positions, please add additional lines.
- Please make sure that all columns are filled in for all positions. Only fill in fields outlined in red.
- Please note that total revenues and total expenditures per budget year and total must match.
- Please run the automatic check on the last page and follow the indicated notes on the check result. If you have questions, contact your point of contact.
- Make a copy for your record.
Financial notes
- Please note the scale of fees for training events.
- Observe the provisions of the Federal Travel Expenses Act (BRKG).
- Please note that administrative expenditure are not eligible for funding. Only expenses that are actually incurred and can be documented are considered eligible.
- Please note that material administrative expenses can be recognized as a administrative expenditure up to a maximum of 5% of the project's eligible expenses. As
basis for calculation is the total eligible expenditure excluding administrative costs.
- Please ensure that the amount of personnel expenses is in a reasonable, i.e. rather minor, proportion to the total expenses. Please feel free to consult us in advance about this.
- Please note that expenditure from already completed financial years may not be changed.
- The planned amendments will be checked by Engagement Global. After final processing, you will receive unsolicited feedback on the amendment application. After the review has been completed, the application must be submitted by post with the original signature of the project partners. 
Expenditure
Calculation basis. Please specify for each single item
Number/ number of units
Expenditure per unit
country where incurred
budget year
newly planned expenditures eligible for funding
previously planned expenditures eligible for funding  
difference
Diff. in %
Non-staff expenditures, total
 (for the specific activity, e.g. materials, room rental, printing costs, travel expenses, professional fees)
Accomodation for the overall project
            
Meals for the overall project
            
Travel expenses for the overall project
            
Professional fees for the overall project
            
Material expenses for the overall project
            
Rent for the overall project
            
Visa, insurance, etc. for the overall project
            
Other expenditures for the overall project
            
Staff expenditures, total 
(only for full-time employees, not professional fees for external staff)
            
Administrative expenses for the overall project      
Percentage of total expenditure:
            
Total expenditure:
Financing in EUROs:
Country where incomce received
Budget year
newly planned income
previous planned income
Difference	
Diff. in %
Applicant's own funds
            
Subsidies/ funding provided by third parties/ other funds
            
BMZ subsidy applied for
Subsidy applied for fiscal year:
            
Total financing:
Summary financing plan
Total expenditure
Total
Previously total
1.1
Accomodation
1.2
Meals
1.3
Travel expenses
1.4
Professional fees
1.5
Material expenses
1.6
Rent
1.7
Visa, insurance, etc.
1.8
Other expenditure
2.
Staff expenditures
3.
Administrative expenses
Grand Total
                             
Total financing
Total
Previously total
Own funds
Other funds
Grant applied for from BMZ
Grand total
BMZ share as a percentage
Review and Signature
    _________________________________  Location, Date
    __________________________________________  Name 
    _________________________________________________   Signature  (Legally binding signature of the authorized signatory person or person authorized to represent according to the person authorized to represent the German institution)
 
 
 
Please run the automatic check of the form. To do so, click on "Perform automatic check". 
 
Please then save the document via "Save" and send this form as a pdf document (not scanned) to jugendbegegnungen@engagement-global.de.  
 
The planned amendments listed above will be checked by Engagement Global gGmbH. 
After final processing, you will receive unsolicited feedback on the amendment application. 
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