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Appendix to application form: Cost budget and financing plan 
General Information and points to remember
- Enter all planned expenditure eligible for funding and all planned income.
- Please complete the form fully and enter the budget year for all expenditure and income.
- Please add extra rows if needed and only fill in the fields outlined in red.
- Please note that the total income must equal the total expenditure in each budget year and overall.
- Please note that the financing is binding. Each expense item (in 1.1 - 1.8 and 2.) may be exceeded by up to 20% without having to seek EG's consent, provided the additional expenditure is compensated for by reductions in other expense items. As soon as it becomes apparent that an expense item is going to be exceeded by more than 20%, EG must be informed and consent sought.
- Please run the automatic check on the last page and take any action required. If you have any questions, please contact your advisor.
- Make a copy for your own records.
Financial matters- Please observe the BAköV fee schedule.
- Please ovserve the provisions of the German Travel Expenses Act (BRKG).
- Please note that administrative expenditure are not eligible for funding. Funding can only be provided for expenses that are actually incurred and for which receipts can be provided. 
- Please note that administrative expenditure for non-staff administrative expenditure can only be accepted up to a maximum of 5% of the eligible project expenditure. The eligible total expenditure excluding administrative costs is used as the calculation basis. 
- Please ensure that the staff expenditure accounts for a reasonable, i.e. a relatively small, share of the total expenditure. You are welcome to contact us about this before you submit the plan.
Expenditure in EUROs:
Calculation basis  Please specify for each single item
Number/ number of units
Expenditure per unit
Country where incurred
Budget year
Planned expenditure eligible for funding
Non-staff expenditures, total 
(for the specific activity, e.g. materials, room rental, printing costs, travel expenses, professional fees)
Accommodation for the overall project
            
Meals for the overall project
            
Travel expenses for the overall project
            
Professional fees for the overall project
            
Material expenses for the overall project
            
Rent for the overall project
            
Visas, insurance, etc. for the overall project
            
Other expenditures for the overall project
            
Staff expenditures, total*  
(only for full-time employees, not professional fees for external staff)
            
Administrative expenses for the overall project
Percentage of total expenditure:
            
*Total expenditure:            
Financing in EUROs:
Country where income received
Budget year
Planned income
Applicant's own funds*
            
Subsidies/funding provided by third parties/other funds*
            
BMZ subsidy applied for
Subsidy applied for fiscal year:
            
*Total financing:
	*Summary financing plan
Total expenditure
Total
1.1
Accommodation
1.2
Meals
1.3
Travel expenses
1.4
Professional fees
1.5
Material expenses
1.6
Rent
1.7
Visas, insurance, etc.
1.8
Other expenditures
2.
Staff expenditures
3.
Administrative expenses
Grand Total
Total income
Total
Own funds
Other funds
Grant applied for from BMZ
Grand Total
BMZ share as a percentage
Review and Signature
____________________________________________________
Location, Date / Signature
(authorised signatory of the Application partner)
____________________________________________________
Location, Date / Signature
(authorised signatory of the End Recipient)
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